How to Setup Your E-mail via Outlook Express

Open up Outlook Express

Click on Tools, Accounts, as shown in the picture below
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Select Accounts. You will now be in a new window. Select the Add button, and then pick Mail
as shown below
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In the name field, type your name, and then click the Next button.



Internet Connection Wizard |

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name as you would like it to appear.

Dizplay name: My name goes here

Far example: John Srith

Select the radio button “I already have an e-mail address that I'd like to use”, type in your email
name, which has been assigned to you. For example, if your email account name is
john@gettingmail.com , you would type it in here as shown

Internet Connection Wizard |

Internet E-mail Address

t'our e-mail address iz the address other people uze to send e-mail meszages to pou,

% | alieady have an e-mail address that 1'd like o use.

E-mail address: Iinhn@gettingmail.cum

For example; zomecne@microgaft com

™ 1'd like to sign up for a new account from: | Hokmall j
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Click the next button to continue. You will now need to enter in your mail server information. Your
POP3 or incoming mail server will be your domain name along with “mail.” at the beginning. For
example, if your domain were gettingmail.com, you would enter mail.gettingmail.com as your
incoming server as shown below. Your ISP provides your outgoing, or SMTP server. Please
check with your ISP for this information. If you are using AOL, you will not be able to send mail



mailto:john@gettingmail.com

because they do not have SMTP.
Internet Connection Wizard |

E-mail Server Hames

by incarming mail zerver iz a IF'I:IF'S TI ZEMVEL

Incoming mal [POP3, IMAP or HT TF] server:

rnail. gettingmail. com

b SMTP zerver iz the server that iz uzed for pour outgoing e-mail.

Dutgoing mail [SHTP] zerver:

mail yourizp. corm|
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Once you have entered this information, click the Next button to continue.

You will now be on a screen requesting your account information. Your account name will be your
complete email address. As with our previous example, john@gettingmail.com, that name would
go into the Account name box, then enter your password on the next box and continue by clicking
next.



mailto:john@gettingmail.com

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazswaord your Internet service provider hag given you,

Account name: Iiuhn@gettingmail.cum

Pazzword: I““"1

¥ Remember pazsword

[f wour Internet zervice provider requires vou to use Secure Passwaord Authentication
[SPA&] to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA]' check bos.

™ Log on using Secure Password Authentication [SPA)
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Internet Connection Wizard

Congratulations

Y'ou have successfully entered all of the information required to st up pour accaount,

To zave these settingz, click Finish.

That's it; now click the Finish box followed by Close to return to the main screen!



